
Campus Hiring Department Position Job Description

TR
English Language 
Learning Program 
ELLP

Specialized 
Support

Assist department with completing specific 
projects, manage small research or technical 
related tasks, responsible for operating high 
technical equipment or working in department 
specific software, may provide support to 
assigned area during college representation 
functions, and maintain confidentiality of all 
records and databases associated.

TR
Learning Commons-
Writing Center

Administrative 
Support

Provide excellent customer service to others, 
assist faculty/staff with completing projects, 
manage office correspondence (phone and 
mail), and operating office equipment.

Total Vacancies: 2
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